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KUNDU, SMITA 

Female- Married
smitakundu@yahoo.com ,91-9868390307
Total Experience:17 years

Academic Background

EPGP , Indian Institute of Management 05 07

Electives : Finance(Project Appraisal, Investment Management- Derivatives & Risk, Business Forecasting)

Bachelor Degree : B.Sc Physics Honours, Name of college: Miranda House-(University of Delhi)  

School : Sr Sec School Exam-Class XII in Science Stream(Delhi Board)

Core Competencies

	1. Finance(Infrastructure-Power Sector )

3. Vendor Development

5. Raising Long Term Debts at Competitive rates

7. Latest Income Tax , Statutory Requirements  for Employee remuneration.


	2. Appraising cost related aspects of  Power Projects

4. Financial Trend Analysis

6. Budget Preparation & Implementation

8.Development of Management Information System & Analysis/Interpretation


Organisation :      NTPC    Ltd          , Experience : 17 years

Designation ;.
  Manager (Finance)       From:2002-till now

Roles and Responsibilities

a)Evaluating of Bids while being a part  of the Committee which  Award’s Contracts. 

b)Carrying out Negotiations with Vendors/Contractors after evaluating all alternatives .Awarding contracts.

c)Implementing Systems for Vendor development

d)Appraising our Power Projects with Cross Functional Teams

e)Checking  for robustness of  cost estimates based on both Technical  & Financial Aspects of components.

f)Monitoring Costs as per plan & checking reasons for deviations.

g)Raising Long Term Debts at Competitive rates through effective negotiation with Financial Institutions

h)Budget Preparation & Implementation

i)Preparation of Salary based on latest Organizational Policies & Statutory Requirements.

Designation ;. Dy.  Manager (Finance)       From: 1998-2002

Roles and Responsibilities :

a)Compiling, Analysing  and Interpreting all Financial Data Received through various MIS reports

b)Interpretation of Old Outstanding Balances & forwarding it to the Management for appropriate action.

c)Manpower Deployment in Finance as per Requirements of the units from time to time.

d)Initiating a Web based Software independently so that most of the data from the units would get updated automatically and some standards interpretations from the system would be carried out.

Designation ;. Sr Finance Officer:       From: 1994-1998

Roles and Responsibilities:

a)Involved in the process of  Finalisation of Annual Accounts.

b)Coordinating with Statutory & Government Auditors

c)Dealing with Audit Queries

d)Managing Cash Resources of the Company

e)Reconciliation of  various Bank Accounts with Company Records

f)Ensuring Statutory Requirements while coordinating with units for any variations required for compliance

g)Scheduling Funds to units based on optimum utilization of funds

h)Analysing Financial Trends to help Management take Decision.

Designation ;.  Finance Officer:       From: 1989-1994

Roles and Responsibilities:

a)Involved in Bonds issue from inception of Public issue/Private  Placement to sometimes Maturity.

b)Processing Bonds for Transfer, Transmission, Splitting & Consolidation of Bonds

c)Coordinating with Company Secretary Department for Board Agenda regarding these formalities. 

d)Ensuring Compliance while Releasing Interest Warrants/principle amounts .

e)Attending to Bond Holders queries while helping them .

Designation ;.  Executive Trainee:       From: 1987-1989

Underwent Detailed In House Training as an Executive Trainee in NTPC specializing in the Finance Function at their  Power Management Institute for a period of two years. Was selected through a rigorous three steps exam through  an All India level Entrance Exam  for 1st Class Graduates.
Eminent Faculty from IIT,Delhi University shared their vast knowledge & industry experience to develop our base to carry out various functions in the organization in the future.

This period also included  two On- the –Job training in Our Power Projected-which I underttok at Farakka(FSTPP) in West Bengal & Korba(KSTPP) in Madhya Pradesh.
Professional Certification and Training Program

a)Attended a detailed Finance Module for 21 days in MDI, Gurgaon

b)Attended a Capsule Course for Managers in NTPC at IMI, New Delhi

c) Certificate on clearing Exams in Dbase ,C+ from NIIT and TCIL respectively 

Present Annual CTC:    Rs 13.5  lakhs 
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